dancE

	SIGNIFICANT HAZARDS

Likely places/ways that people could be seriously harmed
	CONTROL MEASURES and PRECAUTIONS that staff agree to adopt as their normal practice

Discuss with all staff that organise or help lead this type of activity. Consider the suggested measures below, and tick those that you decide are helpful and applicable, and delete or put a cross against those that are not. Add extra measures in each section as needed.

	Hazards

1. Injury to body

2. Injury due to incorrect techniques

3. Slipping tripping


	GENERAL
· Staff are appropriately qualified and experienced
· Pupils are included in the risk management of the activity – including safe practice in relation to themselves and the environment they work in
· Facilities are maintained in good order and remain hazard free
· Floors are non-slip and checked regularly
· Doorways and fire exits are clear at all times
· Heating and lighting are suitable for dance activities
· Dance equipment and props are maintained in good order
· Pupils work in bare feet if safe to do so
· Any footwear worn is appropriate for the activity and in good repair
· Clothing is safe and comfortable and allows staff to quickly spot incorrect body alignment/moves
· All personal effects are removed
· Pupils are instructed in an adequate warm-up prior to strenuous exercise
· Staff ensure that pupils are properly prepared for physical demands of the dance activity
· The cool down session includes gentle stretching of used muscle groups
· Correct technique is emphasised to maximise benefits and minimise any risks
· Class/group sizes are organised in relation to the space available and techniques being taught
· Age and ability is taken into account when planning activities
Care is taken to ensure that:

· The neck is not cramped when rotating head or taking head backwards

· There is no bumping/banging when landing or taking weight onto different body parts

· There is good alignment of the head, spine, hips, knees and feet

· There is no arching of the back

· The knees are positioned over toes when bending – ankles do not turn outwards when on toes

· Staff observe pupils carefully to check that they do not over stress themselves through poor technique

· Staff observe pupils have good control of the body when working creatively

· Extra care is taken when pupils are working in pairs/small groups especially when exercises involve lifting and supporting.  This involves progressive practices. 

· If schools work in partnership with professional dance companies’ staff need to be satisfied that the adults are suitable, have the correct training and qualifications, are registered with ERCAS or ERMOS and that the effective monitoring and support is in place

· Staff ensure pupils maintain high levels of concentration and take responsibility for others

	Hazards

4. Injury to body

5. Injury due to incorrect techniques

6. Slipping tripping


	GENERAL
· Staff are appropriately qualified and experienced
· Pupils are included in the risk management of the activity – including safe practice in relation to themselves and the environment they work in
· Facilities are maintained in good order and remain hazard free
· Floors are non-slip and checked regularly
· Doorways and fire exits are clear at all times
· Heating and lighting are suitable for dance activities
· Dance equipment and props are maintained in good order
· Pupils work in bare feet if safe to do so
· Any footwear worn is appropriate for the activity and in good repair
· Clothing is safe and comfortable and allows staff to quickly spot incorrect body alignment/moves
· All personal effects are removed
· Pupils are instructed in an adequate warm-up prior to strenuous exercise
· Staff ensure that pupils are properly prepared for physical demands of the dance activity
· The cool down session includes gentle stretching of used muscle groups
· Correct technique is emphasised to maximise benefits and minimise any risks
· Class/group sizes are organised in relation to the space available and techniques being taught
· Age and ability is taken into account when planning activities
Care is taken to ensure that:

· The neck is not cramped when rotating head or taking head backwards

· There is no bumping/banging when landing or taking weight onto different body parts

· There is good alignment of the head, spine, hips, knees and feet

· There is no arching of the back

· The knees are positioned over toes when bending – ankles do not turn outwards when on toes

· Staff observe pupils carefully to check that they do not over stress themselves through poor technique

· Staff observe pupils have good control of the body when working creatively

· Extra care is taken when pupils are working in pairs/small groups especially when exercises involve lifting and supporting.  This involves progressive practices. 

· If schools work in partnership with professional dance companies’ staff need to be satisfied that the adults are suitable, have the correct training and qualifications, are registered with ERCAS or ERMOS and that the effective monitoring and support is in place

· Staff ensure pupils maintain high levels of concentration and take responsibility for others




Staff Agreement: “I have read and understood this risk assessment, and I agree to adopt as standard the control measures and
precautions stated above”.

	Staff name
	Job Title 
	2015 – 16
(initials & date)
	2016 – 17
(initials & date)
	2017 – 18
(initials & date)
	2018 – 19
(initials & date)
	2019- 20
(initials & date)
	2020 – 21
(initials & date)
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	Generic Risk Assessments

· Purpose - to encourage staff to identify likely hazards, agree good practice, and apply consistent standards.  Follow suggested procedure below (or similar):
· Select and print off – all relevant and helpful forms (according to the type of visits and activities normally organised during the year) – others (e.g. that apply to one-off visits) can be added later if required.
· How many? – one set of forms for small staff teams – or one set per department for large staff teams. 
· Complete draft forms – initially by one or two staff with appropriate experience;
· Staff meeting 1 – introduce and leave draft forms in a file for all relevant staff (i.e. those who organise or help lead such visits) to inspect and consider over a short period (e.g. a week).
· Staff meeting 2 – discuss, amend, and agree main hazards and standard practice with all relevant staff (add names and initials in table below to indicate acceptance).
· Staff members who cannot agree with the general consensus should complete their own risk assessment but this must be agreed and approved by the Head teacher/Manager
· Check and approve – by line manager/head of department and/or visits coordinator (add approval signatures in the table below).
· Store – in a marked file in a clearly known and accessible place (e.g. staff room or dept office).
· How often? – forms that apply to all visits (e.g. all “Educational Visits”) or to regular/frequent visits (e.g. “Visits to Museums”) should be completed once, then reviewed, amended, signed and dated annually.
· Additional forms – that apply to the occasional/one-off visits (e.g. “Overseas Visits”) can be completed when required – these should be reviewed, amended, signed and dated whenever such visits are planned.
· Keep familiar – with the agreed practice, and refer to forms as a reminder before visits if necessary (especially for activities that are less frequent or familiar to staff).
· New leaders and volunteers – should be asked to read all relevant forms and add their signed agreement before assisting with the organisation or leadership of a visit. 
· Review and amend – by all relevant staff annually (or more often if necessary), and immediately if new hazards are identified or new precautions deemed necessary.  
· Stop – this type of visit/activity if the level of risk is considered unmanageable and unacceptable. 
· Flexibility – may be acceptable on occasion, if staff can reasonably justify their actions. 
· Specific Visit Risk Assessment – it is also required for each visit to address any extra issues relevant to the specific site/group/activities involved.  
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